
1. Enter your Username and Password to log in 
 

 
 
 
 
2. Create your household 
 
 

 
 



3. Select your desired Household  
 

 
 
4. Mouse over to Prospect and a submenu will 
appear. Click on New Prospect to create a new lead. 
 

 
 



 
 
5. This is the Prospect creation page. When done, 
press Save and this will then be created 
automatically 

 


